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1. O0mmue noJ10:KeHHA

1.1. Jina opraummsaipm HaGopa CTYIEHTOB, IpueMa J0KYMEHTOB B
IIpodeccuonansHyo  06pa3oBaTeIbHyI0 ABTOHOMHYI0  HEKOMMEPYECKYIO
opranmsaimio "Menummuckuit kowemk” . Xacasropt PJI (nanee — Komnemx) n
3a9MCIICHHSA B COCTaB CTYACHTOB JIML, HPOLIEIIHNX 1O KOHKYPCY, OpraHHU3yeTcs
npueMHasn komuccus Kosuiemxka.

1.2. OcHoBHOl 3amadeil NMPHEMHOH KOMHCCHH SBJSETCS OGECIEYEHHE
COOIIOZICHNs NPaB TPaXKAAaH Ha OOPAa3OBAHME, YCTAHOBJICHHBIX Koncrurymmeit
Poccuiickoit ~ ®emepaunu, 3aKOHOAATENHCTBOM  POCCHICKOM Deneparmu,
TJIaCHOCTH M OTKPBITOCTH MPOBEICHHS BCEX MPOLIEAYP IPUEMA.

1.3. Ilpuemnas komuccus Kojutemka B cBoeit paGote PYKOBOICTBYETCS:

* 3akoHOM Poccutickoit ®enepaun «O6 06pasoBaHmm»;

* OenepanbHbIM 3aKOHOM «O CpeaHEM MPO(DECCHOHATHHOM o0Opa3oBaHMMY;

e Ilpukasom MunncrepcTBa o6pasoanms u Hayku Poccuiickoii ®eneparmn
Ne36 or 23 smBaps 2014r. « O6 yTBepKIeHUH TIOpsAJIKa IIPHEMa IpaKIaaH
Ha  o0yyeHHe 10  06pa3oBaTEIbHBIM NporpaMmaM  CpeaHero
npodeccuoHatbHOro 06pasoBanus ua 2014/15 Y4€OHBIH romy.

* Ilpuxasom Munucrepcrsa 06pa3oBanus u Hayku Poccuiickoit ®enepanun
Nel456 ot 11 nexabps 2015r. O BHECEHHU H3MEHCHHUIL B Iopsanok nmpuema
Ha  oOy4eHHE 1m0  o6pasoBaTeNbHBIM  NPOrpaMMam CPEIHEro

po(heCCHOHATLHOTO o0pazoBaHus, YTBEP>KIACHHbII IIPUKA30M
Munncrepcrsa 06pazoBanus u Hayku Poccuiickoit ®eneparm Ne36 or 23
susaps 2014r.

* TunoBeiM monoxeHweM 06 06pa3oBaTEILHOM YYPEKICHUN CPEIHETO
NPO(HeCCHOHATLHOrO 00Pa30BAHKS, YTBEPIKIEHHBIM IIpaBurenscTBom PO;
I[TpaBunamu npuema B Komwiemx,

e Ycrasom Koremxa.

1.4. Cocras npuemHoii Komuccun yrBepXKIAeTCS IPHUKA30M JIUPEKTOopa,
KOTODBIiA ABJISIETCS MpeACeaaTeeM KOMHUCCHH.

1.5. B cocTaB mpueMHON KOMHMCCHHM BXOIAT 3aM. JUPEKTOpa 10 y4eOHOI
paboTe — 3aMeCTHTENb MNpenceaaTens, OTBETCTBEHHBIM CEKpeTaph NpUEMHOI
KOMHCCHY, TEXHUYECKUE CEKPETAPH.

1.6. PaGoty npueMHOM KoMHcCHM H AEIIONPOU3BOACTBO  OPraHU3YET
OTBETCTBEHHBIH CeKpeTaph, KOTOPBIA HA3HAYAETCS EXKErOJHO JUPEKTOPOM M3
qucia coTpyaHukoB Komremxka.

1.7. lna  opraHM3alMOHHO-TEXHHYECKOTO O00eCcIeyeHHs JEATETbHOCTH
IIPUEMHOH KOMHCCHH TPUKA30M JMPEKTOPA IPHBICKAIOTCS TpenoaaBareld u
uHble paboTHukH Koiemxa.




1.8. IlpuemHas komuccusi paboTaeT B COOTBETCTBHM C I'OJIOBHIM ILIAHOM,
YTBEPKIECHHBIM IIpe/CceNareieM IMPUEMHONM KOMHMCCUM. PemeHuss npueMHOi
KOMHCCUM IIPUHUMAKOTCS B CTPOIOM  COOTBETCTBHMM C JEHCTBYIOIIMM
3aKoHOAaTensCTBOM Poccuiickoit ®enepaiyy, HOPMAarUBHBIMH JTOKYMEHTaMHU
Mpunoo6pasoBanus Poccun, Ycerasa Kosuiemka npocTbiM 00IbIIMHCTBOM T'OJIOCOB
OT 4YHWCla COCTaBa IIPUEMHON KoMuccHHM. Pabora mpueMHONH KOMHUCCHH
oopmisieTcss IPOTOKOJIOM, KOTOPbI MHOANMCHIBAETCSA IpeAceaareieM H
OTBETCTBEHHBIM CEKPETApEM MPHUEMHON KOMUCCHH. B mpoTokoie MOXeT OBITh
OTMEYEHO 0Cc000€ MHEHHE WieHA MPUEMHOM KOMHCCHH IO 00CYXIaeMOMY
BOIIPOCY, KOTOPOE MpUIaraercsi K NpOTOKOJTY.

1.9. Cpox mOTHOMOYMIA TNPUEMHONW KOMHCCHM MCTEKaeT CO JIHSA
YTBEPKIEHHs OTYETa Ha meJaroruaeckom cosere Kosuremka.

2. ODyHKIHH NPHEMHOH KOMHCCHH

B memax ycnemHoro pemeHus 3agad o (pOPMHUPOBAHHIO KOHTHHTEHTA
CTYACHTOB, [IPUEMHAs KOMHUCCHUS:

2.1. KoopauHupyer JesTENbHOCTh BCEX OpPraHOB M  IOJpa3/C/ICHHMIA
Koiutemxka, OTBETCTBEHHBIX 3a MPOPOPUEHTAIIAIO MOJIOIEHKH.

2.2. PaspabarsiBaer exeroaHo [IpaBuja nmpuemMa M MOPSIOK 3a4MCICHHS B
Konnemxk Ha Bce opmbl moydeHuss 00pa3oBaHus.

2.3. Opranmsyer mnpueM [OKYMEHTOB, MPOBEACHHE BCTYIHTEIbHBIX
UCMBITAaHUI ¥ IIPHHUMAET PELICHUE O 3a4KCJICHUH B COCTaB CTYIACHTOB.

2.4. OcymecTBIseT KOHTPOJIb 3a paboToii IK3aMEHALMOHHOM KOMHCCHH.

2.5. Konrpoimmpyer AeATeNbHOCTb TEXHMYECKMX, HH()OPMAIMOHHBIX U
OBITOBBIX CIIy’K0, 00€CIEYMBAIOIIMX OpPraHM3AIMI0O W TPOBEJICHHE IpHEMa
CTYAEHTOB.

3. IlpaBa u 00A3aHHOCTH WIEHOB IPHEMHOH KOMHCCHH

[Ipencenarens OpUEMHON KOMHUCCHH:

3.1. PykoBoauT Bceii A€SATENbHOCTHIO MPUEMHOM KOMUCCHH H IPUHHUMAET
MEPBI 110 BBIIIOJHEHHUIO KOHTPOJIBHBIX LA(D MpUeMa W JPYTHMX HOPMATHBHBIX
JIOKYMEHTOB.

3.2. YTBepkaaer roqoBoi 1iad paboTsl MpueMHOM KoMuccnu Kosutemka u
KOHTPOJIMPYET MarepHalbHO-TEXHHIECKOE 00ECTICUCHHE MPpUeMa.

3.3. Onpenenser pexuM pabOTBI HPHEMHOM KOMHCCHH M CIyXO,
o0ecreunBalomuX MPOBEACHUE MPHEMA.

3.4. Pacripenenser o6GS3aHHOCTH MEXIY WIEHAMH IPUEMHOM KOMHMCCHHU B
npeJeNax YCTaHaBIMBACMBbIX ()YHKIIHIA.




3.5. YTBepiKaaeT 3aMecTHTENs MpEACeqaTeNs H COCTaB 9K3aMEHAITMOHHOM
KOMHCCHH.

3.6. OGecneunBaer mpHeMm, XpaHEHHE W Pa3MHOXXEHUE B HEOOXOIUMOM
KOJMYECTBE IK3aMEHALIMOHHBIX MaTEPHAIIOB.

3.7. YTBepKIaeT pacnucaHue BCTYIUTEbHBIX MCIIBITAHMIL

3.8. OcymecTBiser 00IIee pPyKOBOACTBO paboToi 3K3aMeHALMOHHOM
KOMUCCHH.

3.9. Onpenenser nepeveHy MOMemeHmii s IPOBEJCHNUS BCTYIHUTEIBHBIX
HMCTIbITAHHH, a TaKKe HE0OXOAUMOe HX 060PYIOBAHKE.

3.10. IpoBomuT npreM rpakaaH mo BOIIpOocaM IocTyIuieHus B Kosiemxk.

OTBETCTBEHHBII CeKpETaph NPHEMHOMN KOMHCCHH:

3.11. Oprammyer yueby wu HUHCTPYKT@OK TEXHHYECKOTO TMepcoHaIa
IIPUEMHON KOMHCCHH.

3.12. OtBercTBEHHBIN CcekpeTaph MPUEMHON KOMMCCHH 3a0JIaroBpeMeHHO
FOTOBUT pas3iM4Hbe HMH(OPMALMOHHBIE MAaTEpHABL, GJAHKH HE00X0IUMOKH
AOKYMEHTALWH, IIPOBOJUT OTOOP TEXHHYECKOTO NMEPCOHANA I NIPEICTABICHUS U
YTBEPKACHHA NHUPEKTOpPYy, O0OpyAyeT MOMEIEHHS TEXHHYECKOro MIEPCOHAIA,
0(OpMIISET CHIPaBOYHBIE MATEPHATBI 10 CHELMHATBHOCTSM M HaIpPaBJICHUAM,
00pa3ipbl 3aroNHEHUs JOKYMEHTOB abMTypueHTamMu, 0GeCIeurBaeT yCIOBHS
XPaHEHUS TOKYMEHTOB.

3.13. OpraHmsyer moaroToBKy G6JaHKOB AOKYMEHTALMH TPHEMHOM
KOMHCCHH.

3.14. ToroBur k ny6iMKamuu IIPOCIIEKTEl U Apyrue HMHQOPMAIMOHHbIE
MAaTCpHaIibl, OPraHA3yeT BCIO HH(POPMALMOHHYIO paboTy HPHEMHON KOMUCCHIL

3.15. Bener npuem rpaxnan, CBOCBPEMEHHO JAa€T OTBETHI HA IMUCHMEHHBIE
BOIPOCHI IPK/IAH 110 BOIIPOCaM IIPHUEMA.

3.16.  KonrpomwpyeT  mpaBHIBHOCTS OpOpPMIIEHHS  JOKYMEHTOB
TIOCTYMAIOIIMX ¥ BECHHUS PErUCTPALIMOHHOTO 5KypHAIA.

3.17. Opraumsyer noAroToBKy pacnucaHus BCTYIIUTEIbHBIX HCIBLITAHMUIA,

3.18. Opranmsyer paGoTy aneuISIHOHHON KOMHCCHN

3.19. I'OTOBHT MaTepuaisl K 3aceaaHusIM IIPUEMHOM KOMHUCCHH.

3.20. 'oTOBHT MPOEKTHI MPHKA30B AUPEKTOPA, KACAOIUXCS OPraHU3aL|H U
TIPOBEJCHUS TIPHEMA.

3.21. Oprammsyer M pykoBOIUT NpOpOPUEHTALNOHHOH paGoToil Mo
CNCHHANBHOCTAM MeIUIMHCKOro KoJutemKa.

3.22. KouTponmpyert paGoTy TeXHHIECKOro CCKpETaps, MPOBOASAIIETO MPUEM
JOKYMEHTOB.

3.23. IlpoBepsier Benenue xypHaia PErHCTpaLH, IIPOCMATPUBAET JIMYHBIE
Zic/1a abUTYPHUEHTOB, MOCTYNAIONINX HA CTIELHATEHOCTH Komnemxa.




4. Oprann3anus paéoTbl NPHEMHOH KOMHCCHH

4.1. Opranmsamms paGoTel MPHEMHOM KOMHCCHH M JEJIONPOM3BOACTBA
JNOJDKHBI  oOecrieurBaTh COONIOACHHE TIpaB JHYHOCTH M BBINOJHEHHUE
I'ocymapcTBeHHBIX TpeOOBaHUI K IPUEMY B CpeHHE YueOHbIE 3aBEICHM .

4.2. Jlo Ha4ana npueMa JOKYMEHTOB MPHUEMHAsi KOMHUCCHS OOBSIBIISIET:

¢ [paBuWa IIpUEMa B cpeHee yueOHOe 3aBeICHHE,

® TEpEYCHb HAMpaBJICHWA IOArOTOBKM IO CIEHUATBHOCTSM, Ha KOTOPBIE

Komnek o0bsBIsSET MpHEM AOKYMEHTOB B COOTBETCTBHH C JULICH3HEIL,

KOJIMYECTBO MECT JUIi IIPMEMA B COOTBETCTBHM C YTBEPIKICHHBIMH

KOHTPOJIbHBIMY IIU(paMu;

® BO3MOXXHOCTh TpHEMa 3asiBICHMNA M HEOOXOJUMBIX JIOKYMEHTOB B

3JIEKTPOHHO-LIU(PPOBOI hopme;

® MH(OPMALMIO O 3aYUCICHUH a0UTYPHUEHTOB;

® OpraHu3aiMioO KOHKypca ¥ (OopMy JOroBOPOB Ha MeCTa ¢ OILIATOH

CTOMMOCTH O0y4YECHHUS;

® TIOPSAIOK 3ayuciiceHus B Komiemxk.

YKa3aHHBIC JOKYMEHTHI TMOMEMAOTCA Ha OQHMIMAILHOM caiite y4eGHOro
3aBe[ICHUS W MH()OPMALMOHHOM CTEHIE INPHEMHOM KOMHCCHM, TJ€ TaKKe
JOJDKHBL  OBITh NPEICTABICHB KCEPOKOIMH JIMIIEH3MH HA IPABOBEICHHC
00pa3oBaTeNbHOM  JEATEILHOCTH 10  COOTBETCTBYIONIMM  HATPABJICHHSIM
NOArOTOBKM M CIICLUAIBHOCTAM, CBUIETENbCTBA 0 ['ocymapcrBeHHOM
AKKpEIUTaIUH.

4.3. Komwrek [0/DKEH NPENOCTaBUTh BO3MOKHOCTh MOCTYMAIOIIUM
03HaKOMHTBCS C COAEP)KAHUEM OCHOBHBIX 00pa30BaTEbHBIX MPOrPaMM, a TAKKE
APYTMMH JOKYMEHTAaMHM, PErJIaMEHTHPYIOIIUMH OPraHM3alHi0 00Pa30BaTeIbHOTO
npouecca U paboTy NpUEMHON KOMHUCCHH.

4.4. Tlocrynaromue BIpaBe HANpaBUTh 3asABICHHE O TPUEME, a TAKKE
HEOOXOMMBIE JOKYMEHTBI 4YEpe3 ONEpPaTopoB IOYTOBOM CBA3M OOGIIETO
N0Jb30BaHMA (Hanee — no moute). [Ipy HanpasieHMH JOKYMEHTOB IO IOYTE
MOCTYNAOIMI K 3asBJICHHI0O O NPHEME MNPHIAraeT KCEPOKOIMH JOKYMEHTOB,
YAOCTOBEPSIOMHUX €r0 JMIHOCTh M IPaXIaHCTBO, JOKYMEHTa I'OCYAapCTBEHHOTO
oOpasna 006 o00pa3oBaHMH, a TaKKE HMHBIX HEOOXOIMMBIX JIOKYMEHTOB B
COOTBETCTBUM  C  HACTOSALIAM  IYHKTOM. J[OKYMEHTHI  HAIpPaBJIAIOTCS
NOCTYIIAOIUM 3aKa3HBIM ITMCHbMOM C YBEJOMJIEHHEM W OIMCHI) BIIOXKEHUS,
3aBEPEHHOH OT/ENCHUEM CBS3W, NMPUHABIIMM JAHHOE MOYTOBOE OTIpABJICHHE.
YBenomieHue W 3aBEepEHHAs ONMCh BIOKEHHS SBJISIOTCA  OCHOBAHHEM
NOATBEPXKIACHUA TIpUEMa [OKYMEHTOB IOCTymaromero. PopMa 3asBieHUS
HAaxXomuTCA Ha oduimansHoM caiite Kommemka. JJOKyMEHTBI, HalpaBicHHbIE
Cpe3 ONEPATOPOB MOYTOBOM CBS3M, NMPUHUMAIOTCS TIPH MX TOCTYIUICHHH B




Komnek, HO He mno3mHee 28 aBrycra Tekymero roja. [lpu maaHOM
MPEJCTaBIEHMH OPUTHHAJIA JOKYMEHTOB MOCTYTAIOMIUM JOITyCKAETCS 3aBEPEHHE
ux kcepokonuu Komnemkem.

4.5. B mepuon mpueMa IOKYMEHTOB IPHEMHAs KOMHCCHS €3KeTHEBHO
MH()OPMHUPYET O KOJIMYECTBE MOJAHHBIX 3asABJIEHUH M O KOHKYpCE Ha KOKAYIO
CIICLMATLHOCT, OPTaHH3yeT ()YHKUMOHHPOBAHHE CICLHAIBHBIX TeJIe(OHHBIX
JIMHUM, OTBEYAET HA BCE BOIPOCHI MOCTYIAFOLIHX.

4.6. Ilonaua 3aspnenns o npueme B Kowlemk W APYTHX HEOOXOIMMBIX
JAOKYMEHTOB PETUCTPUPYETCS B CIIELUATBHOM XypHaJIe.

4.7. Jlo Hayama npueMa IOKYMEHTOB JIHCTHI JKYPHAJIOB HYMEPYIOTCS,
NPOIIMBAIOTCS M ONEYATHIBAIOTCA. B 1NCHb OKOHYAaHWS TMpHEMa JOKYMEHTOB
3anCH B KypHAJIE 3aKPBIBAKOTCS WUTOrOBOW uepToi. UepTa MOABOAMTCA moOCHe
OKOHYaHHWS TMpHeMa [JOKYMEHTOB, (HUKCHPYETCS TOAINCh OTBETCTBEHHOI'O
CEeKpeTaps ¥ CKPEILULIETCS MeYaThIO.

4.8. Ha xaxoro nocrynaromiero (aGuTypreHTa) 3aBOIHTCS JHYHOE JIENI0, B
KOTOPOM XpaHATCS BCE CHAHHBIE KM JOKYMEHTBI W Marepuaibl CAaYd
BCTYIIUTEIbHBIX ~MCObITaHWi. JKypHanasl perucrpauMM W JWYHBIE [ejia
abUTyPHCHTOB XPAHATCS KaK AOKYMEHTBI CTPOrOil OTUETHOCTH.

4.9. AGUTYpHEHTY BBIIAETCS PACTIMCKA O TIPUEME JJOKYMEHTOB.

4.10. Pacnucanne BCTYNHTEIbHBIX WCIIBITAHMNA OOGBIBISCTCS He 103 IHEE,
4eM 3a 10 gHel 10 Havana BCTYIHTEILHBIX UCTIHITAHHIA,

4.11. Marepuansl 1 OPOBENEHHS BCTYIMTENBHBIX  HCIBITAHHI
COCTABJIAIOTCS U MOANMKMCHIBAKOTCS NPEACEAATEIEM IK3aMEHALIMOHHOM KOMHUCCHIL.

4.12. Tlo uCTE€YEHMM CpOKA MPEACTABIEHHS OPUTMHAIOB JOKYMEHTOB 00
oOpasoBaHun nupekTopoM Konnemka w3jgaercs NpHKas O 3a9MCIEHWH JIHIL
PEKOMCH/IOBAHHBIX NPUEMHONM KOMHUCCHEH K 3aYMCICHHMIO W TPEICTABHBIINX
OPUTHHAIIBI  COOTBETCTBYIOIIMX JIOKYMEHTOB. [IpmiokeHneM K npukasy o
3QYMCIICHUN SIBJIAETCS 10 (aMHIbHBIH IepedeHb yKa3aHHbIX nui. Ilpukas c
NPUJIOXKEHUEM pasMEIIaeTCA Ha CIeIylomui pabodmii AeHb [0CIEe W3IaHud Ha
MH(OPMAIIOHHOM CTEHJE NPUEMHOM KOMHUCCHHM M Ha O(GHIMAIBHOM caifTe
Komnemka.

4.13. Komremk ocymecTBiser nprueM Ha 00ydeHHe 10 00pazoBaTeTbHbIM
TporpamMMaM CpeJHero Mpo(eCCHOHATBHOrO 00Pa30BaHUs 10 CIIEHHAIbHOCTIM
Ha  OCHOBE DpE3YyIbTAaTOB OCBOCHHMA IOCTYNAIONMMH  00pa30BaTeIbHOM
MpOrpamMel  CpeHero (I0JHOro) obmero o6pa3oBaHWs, OCHOBHOIO OOMLIErO
00pa3oBaHis, yKa3aHHBIX B TPE/ICTABICHHBIX MOCTYMAIOMMMH OKYMEHTAX
rOCYapCTBEHHOTO 00pa3ua 06 00pa3oBaHuH (CpeaHuMii Gasl 1o aTTecTary).

4.14. Cpemnuit Ga/ul pacCUMTHIBAETCS KAK OTHOIICHHUE CyMMBI OLICHOK 3a
M3Y4YEHHBIE IIPEIMETHI K KOJIMYECTBY U3YYCHHBIX IIPEIMETOB.




