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BBeaenue

Hcnonp3oBaHue  MHPOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJOTUHA (B
YaCTHOCTH, MYJIbTUMEIUMHBIX TIPE3CHTAIMI) B 00pa30BaTEILHOM IMPOIECCe CTAJIO B
HACTOSIIIIEE BPEMS OYEHb MOMYJSPHBIM. IJTO CBS3aHO C PSAJIOM IMPEUMYIIECTB
MYJIbTUMEIUMHON MPE3ECHTALNN:

® COKpallleHUE HENPOU3BOJUTEIBHBIX 3aTpaT TPY/a;

® KOHIIEHTpAIlMs BHUMAHHMS CIIyIIaTesIeh Ha BaXKHBIX MOMEHTaX H3y4aeMou
TEMBI,

® T[IOBBIIICHHE MOTHUBAIIUY O0YUYAIOIINXCS,

e oOecredeHne HATJSITHOCTH, KOTOPasi CIOCOOCTBYET KOMIUJICKCHOMY
BOCIIPUSITUIO U JTy4IlIeMY 3alIOMUHAHUIO MaTepualia. 3a CYET aHUMAILIIKU
BO3MOKHA JEMOHCTpAIYs TUHAMUYHBIX MTPOIIECCOB;

® IICTOJIb30BAaHUE BUICO- U ayIMO(]ailioB — M3J1araeMblii MaTepra

MOAKPEIISACTCS 3pUTEILHBIMU U CITYXOBBIMH 00pazamu;

e OBICTpPOTa U yA0OCTBO OOHOBJICHUS U UCIIOJIb30BAHUS U T.]1.
brarogapst ucnoJib30BaHUIO MPE3EHTAIIMOHHBIX MAaTEPUATIOB 00ECIIeUNBACTCS

BO3JICIICTBUE HA pa3HbIC OPraHbl YyBCTB U MOBBIIAETCS 3P PEKTUBHOCTD MpoIecca
oOy4eHHUs.
Heo0x01MMO MOMHHTE, YTO IPE3CHTAINS O KHA JOIMOJIHATE JIOKIAJ, a He
nyOJIMpOBaTh €ro.
[lepen co3nanuemM npe3eHTalul Ha KOMIIBIOTEPE BAXKHO:
® COCTaBHTH IIaH MPE3CHTAIIUN C YUETOM ayJIUTOPHH /Ha3HAYCHHUE, TEMa,
1€/, TO €CTh CIACAYET CaMOMY MOHSTH TO, O YeM BBl COOMPACTECh PACCKa3hIBATh;
® TIpPOJyMaTh MPUMEPHOE KOJUYECTBO CIIAMJIOB: MX HE JOJDKHO OBITh
MHOT'0, UHAa4Ye OHU OYIyT CIUIIKOM OBICTPO MEHATHCS, U BPEMEHH ISl 3aIIUCH Y
CIyIIATEIEN HE OCTAHETCS;
® CIUIAHUPOBATH COJICP)KAHUE CIIANIOB;
e TmpoayMarth rpaduueckoe ohopMIIeHUE KaXI0T0 cllaidia, eAMHBIN CTUTD.
OBiaieHrE CO3JaHUEM U UCTOJIb30BAHUEM MYJIBTUMEAUUHBIX MPE3CHTALNN
MOMOKET BCEM y4acTHHUKaM 00pa3oBaTEILHOIO MPOIECcca MOBBICUTH €0 Ka4eCTBO.

1. I[loHATHE NIPpE3eHTaAL U

[Ipe3enTanus (OT aHIJIMHCKOTO «presentationy - MPeCTaBICHUE) — 3TO HA0OP
IBETHBIX KApPTUHOK-CJIANOB Ha OINpEeICHHYI0 TEMY, KOTOPbIA XpaHUTCs B aiiie
crienuaibHOro (popmara (Hampumep, C paclIUPEHUEM «.pptx» WU «.ppt» (cTapas
Bepcusi)). Ha kaxaoM crnaiijie MOKHO IMOMECTHTh IPOHM3BOJBHYIO TEKCTOBYIO U
rpadudeckyro nHGOPMAIIHIO.

Tepmun «mpe3eHTaIus» (MHOTJA TOBOPST «CIIal-(GUIbM») CBS3aH, MPEXKIE
BCEero, ¢ WHGOPMAIMOHHBIMU M PEKJIAMHBIMU (QYHKIUSAMHA KApTUHOK, KOTOPHIC
paccuMTaHbl HAa ONPEACIICHHYIO KATETOPUIO 3pUTENIEH.



Hpe?)eHTaHI/II/I MOI'YT HMCIIOJB30BATHCA B IIPOLCCCE 06y‘I€HI/I}I: IIpU YTCHUH
HCKHHﬁ, IMPpOBCACHUKN CCMHHAPOB M IIPAKTHYCCKUX BaﬂaHI/Iﬁ, a TaKXC i1
NpCACTABJICHUA PC3YJIbTATOB IIPHU 3alMUTC KYPCOBBIX W JHUIINIOMHBIX pa60T, B
BBICTYIIVICHUAX Ha KOHCI)CpCHHI/ISIX UT.O.

2. HazHayeHue 1 HOBbIe BO3MOXXHOCTH Microsoft PowerPoint

[Iporpamma  Microsoft PowerPoint  mnpenHa3snaueHa st co3daHUs
MPE3EHTALMI U MOCIIEAYIOIIEH UX IEMOHCTPALIMU TIEPEl ayAUTOPUECH.

Hogsie Bo3moxxaoctrt MS Office PowerPoint:
o IIpunoxenne Office PowerPoint WMeeT HOBBIM MHTYUTUBHBIA uHTEpdeiic
noJib30BaTeNs,  HaspiBaeMbli  JieHToM.  Ilpunoxkenne  Office  PowerPoint
MIPEIOCTABISICT HOBBIC W YIyullleHHbIE A((EKThI, TEMBI U YCOBEPIICHCTBOBAHHBIC
napameTpbl (GOpMATHPOBAHUS.
e B nmpunoxenun Microsoft PowerPoint npegycMoTpensl HOBbIE MaKeThl, KCIIpecc-
CTUJIU C IIMPOKUM JUAINa30HOM MapameTpoB JJisi opMaTUPOBAHUS MPE3EHTALIUM.
e B mnpunoxenun Microsoft PowerPoint moxxHO co3naBath pucyHku SmartArt,
KJIUTIBI U CJIANIBI U3 HECKOJIbKUX HAaOOpOB 00pa3IoB CANAOB C MOJIb30BATEILCKUMU
MaKeTaMH JJIs Pa3JIMYHbIX TEM Claija.
e B mpesenrauuto npunoxenus Microsoft PowerPoint MoxHo 100aBiaTh 3 PeKThI,
Takhue Kak TEeHb, OTPaKEHWE, CBEUYCHHE, CIJIAXMBAHHWE, WCKPUBIECHUE, OareTHas
paMKa, MoBOpOT 00bEMHOM (DUTYPBI.
e B npunoxenun Microsoft PowerPoint Tabmumel w  amarpamMmsl - ObLIH
MOJICPHU3UPOBAHBI, YTOOBI OOJIETYUTH peJaKTUpOBaHUE U paboTy ¢ HUMU. Ha nenre
€CTh MHOTO JIETKOJOCTYITHBIX MTapaMeTPOB ISl peJaKTUPOBAHUS TAOJIUIl U TUArpamMM.

3. PekoMeHalMu 110 COCTABJIEHUIO MyJIbTUMEJUNHOM Npe3eHTaluu

3.1. O6mme TpeGoBaHMsI K MTPE3CHTALIUSM.

1) Hammume ©e Oomee 12- 15 cnalijloB B 3aBHCHMOCTH OT BpPEMCHH,
OTBEJIEHHOTO Ha JIOKJIAJ.

2) CoOTBETCTBHUE CIIANI0B TEME COOOICHUS.

3) ConeprkaHre MUHEMAJIBHOTO KOJIMYECTBA CJIOB B Cliai/Ie.
4) YnorpebseHne Y4eTKOro KpyIMHOro mipudTa A BBIACACHUS HAIIMCEeH U
3aroJIOBKOB Ha o01ieM ¢oue. JlomycTuMo Hanuure npeasioxkeHu, onpeieeHuH,

'Unrepdeiic — «obmas rpanuna» Mexkay OTAEIBHBIMU CHCTEMAMH, 4epe3 KOTOPYH OHH
B3aMMOJICHCTBYIOT; COBOKYIIHOCTh CPEJACTB M TpaBUjl, OOECIEYUBAIOIIMX B3aUMOJICHCTBUE
OTJCNBHBIX CUCTEM (HampuMep, 4YelOBeKa, IPOrpaMMHOIO OOecreueHus, amnmnapaTHOTo
obecrieueHus  T. 11.).



TEPMUHOB, KOTOPBIE CIYIIATETU MOTYT 3alKMCaTh. TE€KCT TOKEH OBbITh JIETKO YUTAeM:
UCIIOJIB3YIOTCS. KOPOTKHE CJIOBA W MpEeMJIOKeHHs, Te3uchl. Cienyer H30erarb
neperneyaTbiBaHus TEKCTa J0KIaia.

5) [IpaBUIBHOCTD MCIIOJIB3YEMOM TEPMUHOIOTHH.

6) OrcyrcTBue opdorpaduuecknx, TpaMMATHYCCKHX M CTHIMCTHYCCKUX
OLITMOOK U OTIEYaTOK.

7) UepenoBaHue pa3HbIX BHJIOB CIIAHI0B I OOSCIICUCHHUS pa3HOOOPa3HS:

- C TEKCTOM;

- ¢ TaOJIMIIaMU UJTH CXEMaMU;

- ¢ quarpamMmMami (rpadpukamn).

8) MakcuManbHO paBHOMEpPHOE 3aIllOJHEHUE 3KPAHHOTO TIOJIS YePTEeIKAMH,
pucyHkamu, ¢ororpadpusMu U APYTUMU WUTIOCTPAUMOHHBIMU Marepuanamu. [Ipu
ATOM CJIali]l HE TOJIKEH OBbITh MEPErpyKeH 3puTeabHoi nHpopmManuei (He 6oaee 3-x
WUTIOCTpalMid Ha ciaijae). bonbiime Tabauubl TPYAHBI IJIs BOCIPUATHUSA, JIy4IlEe
3aMEHATh WX TrpaduKkaMy, NMOCTPOCHHBIMH HAa OCHOBE 3THUX TaOJHII, BBHIBOJIAMHU,
Ta0IMIIAMU C IMHAMHUKOM, OTPaXKAIOIIEH TeMIIbl POCTa, IPUPOCTA U T.1.

3.2. Conep:xkanue npe3eHTANNHU

- Ha3BaHUE Mpe3CHTAlUU (TeMa HMCCIEOBaHUs), TaHHBIC aBTOpa, Ha3BaHUE
00pa3oBaTEILHOIO YUPEKICHUS, HA3BAHUE MEPOIIPUATHS, HA KOTOPOM BBICTYTIA€T
aBTOP; J1aTa co3AaHus (Ha IEPBOM Cllaitzie);

- LIeJIb U 3a/1a4U padOTHI;

- COJIEpKaHUE;

- XOJI ¥ pe3yJIbTaThl UCCIICIOBAHNUS;

- BBIBOJIbI M PEKOMEH/IAINH;

- CIIUCOK WCIOJIb30BAaHHBIX PECypcoB, B TOM 4Yucie BeO-caiiThl (Ha
MPEANOCIICTHEM Claie);

-IpaBUJa XOPOIIIET0 TOHA TPEOYyOT, 4YTOOBI MOCIEIHUNM CHal] CcolaepKam
0JlarogapHOCTh TEM, KTO TOMOTall B paboTe Haja MNpe3eHTaluel, AOKIaJA0M, WIH
0JIarogapHOCTh CIIyIIATENsIM 32 BHUMaHUE.

3.3. Ctuab

1) CoOrofieHre €AMHOTO CTHIS 0(YOPMIICHHS BCEX CIIAMIOB.

2) VckimodueHne cTuiieid, KOTopbie OyIyT OTBJICKATh OT CAMOM MPe3eHTAIINY.

3) [IlpeoOnamanue OCHOBHON uWH(oOpManuu (TEKCT, PUCYHKH) Haj
BCIIOMOTATENIbHON MHGOpMaIiel (yIpaBstonue KHOIKH).

3.4. ®on

Hcnonp3oBanue 0osee XOJOMHBIX, CTOKOMHBIX TOHOB (CHHHMM WIJIM 3€JICHBIN)
JUTSt 3a7TMBKH (pOHA, OYKB, JIMHHM, HE BHI3BIBAIOIINX Pa3IpaKEHUE U YTOMIICHUE TJ1a3.

3.5. lBer

1) Ucnonb3oBanue He OoJiee TpeX BETOB Ha OJHOM Cliaiijie: oauH s (oHa,
OJIMH JTsI 3aTOJIOBKOB, OJIUH JIsl TEKCTA.



2) Baxxno momoOpaTh IpaBHIIBHOE COUeTaHUE LBETOB I (hoHa U mpudra.
OHu JT0JKHBI KOHTpacTupoBaTh. Hampumep, ¢hoH — cBeTiblid, a mpudT — TEMHbIH,
i Hao0opoT. [1epBriii BapraHT NpeANOYTHTENbHEE, TAaK KaK TEKCT YUTACTCS JIydllle.
UepHblit TeKCT — Oemblil POH HE BCerjja MOKHO Ha3BaTh yJa4HbIM COUETAHUEM
JUISL TIpe3eHTaIlui, TaK Kak MpU 3TOM B IUa3ax 4YacTto "HauuHaer psouts". [lpu
HCIIOJIb30BaHuN (poTorpaduii B kauecTBe PoHa, HaI0 JTUOO UCTIOIB30BATh OoJIee-
MeHee OJIHOTOHHbIE, MHOTJIa UyTh pa3MbIThie (poTorpaduu, 11d0 pacnoiararb TEKCT
He Ha camoil gororpaduu, a Ha IBETHOMN MOJIJIOKKE.
3.6. 3ByK
OTCyTCTBHUE PE3KOT0, OTBJICKAIOIIETO, Pa3Apaxaroliero xapakTepa 3ByKOBOTO
COMPOBOXKICHUSA CJIaifoB. B mpe3eHTan HE pPEKOMEHIYeTCsl HCIOIb30BaTh
MY3bIKaJIbHOE COMPOBOXK/IEHUE, €CIIH, KOHEYHO, OHO HE HECET CMBICIIOBYIO Harpy3Ky,
TaK Kak My3bIKka Oy/IeT OTBJIEKaTh BHUMaHHUE.
3.7. AuuMmanusa
AHuManroHHbIE 3P PEKTHI HE JOJIKHBI UCIIOIb30BATHCA KAK CaMOLENb.
AHuMarusi JnomycTumMa JMOO IS CO3JaHUsl OIpPENENICHHOTO HACTPOCHHUS WITU
aTMocepbl Tpe3eHTanuu (B ATOM clydyae aHuMalus TeM OoJiee J0JDKHA OBITh
CIAEepKaHHA M XOpOIIO TNpoJAyMaHa), JHUOO [JIi JIEMOHCTpAIMM JUHAMUYHBIX
IPOLECCOB, M300pa3uTh KOTOpPbIE MHAUY€ IPOCTO HE BO3MOXKHO (Hampumep, s
MOATAITHOTO BBHIBOJIA HA DKPAH PUCYHKA).
3.8. Conep:xanue nHpopmanuu
1) Mcnonp30BaHne KOPOTKUX CIIOB M IPEIOKEHUH (JTydiire He Oonee 17 ciioB
Ha cliaie)
2) MuHUMalIbHOE KOJTMUYECTBO MPEAJIOTOB, HAPESUHiA, IPUIIaraTeIbHbIX.
3.9. PacnoJio:kenue uHopManuu Ha CTPaAHHUIIE
1) PacnonoxxeHre HH(GOPMAITUH TPEATIOYTUTEIIEHO TOPU30HTAIBHOE.
2) Pacnionoxenue HanboJjiee BaKHOM HHGOPMAIIMH B IIEHTPE DKPaHa.
3) PacniosioskeHue HAAMMCH MTOJT KAPTUHKOM, THarpaMMON.
3.10. pudT
1) 3aroyI0OBKH JTOJIXKHBI PUBJICKATh BHUMAHUE ayJAMTOPUH; Y KQXKIOTO Ciaiaa
JIOJKEH OBITh 3aroyioBoK. Pasmep mpudToB ajis 3arojlOBKOB — HE MeHee 24,
Jutst uHopManuu — He MeHee 18 (MoXkHO OoJbIIe).
2) VYmnorpebieHHe pa3HbIX TUNOB IIPU(GTOB B OJHOH IpE3CHTAIUU
HEJIOMYCTHMO.
3) Hcmnosb30BaHUE IOTYKUPHOTO MIPUPTA, KypCUBA WITH IO JUCPKUBAHUS JJIs1
BBIICIICHUS HH(POPMAITHH.
4) TpeoGamanre CTPOYHBIX OYKB HaJl IPOTMCHBIMH.
3.11. Cnoco0bl BbIies1eHUs HHpOPMAINU
- paMKH, TPaHHUIIbI, 3aJIUBKA;
- pa3HbIe [BeTa MPUPTOB, IITPUXOBKA, CTPEIIKH;
- PUCYHKH, THarpaMMbl, CXeMBI JUTIsl HUTIOCTPAIK HanOoJee BaKHBIX (PaKTOB.
3.12. O6bem nndopmanuu
1) 3amonHEeHUE OTHOTO ClIaiijia CIUIIIKOM OOJIBIIMM 00hEMOM HH(POPMAIHH
HEJOMYCTUMO: 3pUTENIN MOTYT €IMHOBPEMEHHO 3allOMHUTH He Oojee Tpex (hakToB,
BBIBOJIOB, OTIPEJICTICHUM.



2) octmxkenne HanOobIei 3 pekTHBHOCTH 00eCIIeUnBaeTCs TOTIa, KOoraa
KITIOYEBBIC ITyHKTHI OTOOPaXKAIOTCS TI0 OJTHOMY Ha KaKJIOM OTICILHOM claiije.

4. OxHoO Microsoft PowerPoint ¥ HOBbIH JIECHTOYHBIX UHTEep(enc

OOmwmii Bua okHa mporpammbl PowerPoint npusenex Ha puc. 1.

BmecTo npuBBIYHBIX MEHIO U TTAHEJIE HHCTPYMEHTOB Y€pe3 BCE OKHO TSHETCS
IMpOKas M0JIOCa, COJIeprKalliass MHOXKECTBO HAIISIIHBIX KOMaH]I, pa3feieHHBIX Ha
rpymnnbl. JTa MoJioca Ha3bIiBaeTcs JieHTOM. OHa MO3BOJSIET YNPABISTH CO3JIaHUEM
Mpe3eHTAIIH.

JIeHTa COCTOUT M3 HECKOJBKUX BKJIAJIOK:

1. ®aiin. CoaepXUT KOMaHIbl JUIsl CO3[IaHUS, OTKPBITUS M COXPAaHEHHUS
MIPE3CHTALINH.

2. TnaBHasi. Cofep>KUT KOMaH/bl, KOTOPBIE Yallle BCEr0 MCIOJb3YIOTCA MPHU
CO3/IJaHUU U paboTe CO cllaiflaMu, HalpuMep, KOMaH bl JIJIs1 T0OABJICHUS U YIaJICHUS
CJIaiiJIoB, BBIOOpA CTPYKTYpBHI ClaiioB, BbIOOpa mpU(TOB W HapameTpoB abszaiia,
nobasiienust 00bekToB WordArt, a Takke MOMCKa TEKCTa B ONPEICICHHOM craiije.

3. BcraBka. Ilo3Bosiser n00aBisATH B Cilaiiibl psii AJEMEHTOB — TaOJIHIL,
n3o0paxeHui, guarpamm, rpadukos, ¢puryp Office, cChUIOK, TEKCTOBBIX 0OBEKTOB U
POJIMKOB.

4, JIm3zaiin. CoJlepXUT Bce HEOOXOJMMOE ISl HACTPOWKH BHEIIHETO BHIA
npe3eHTanuy. Komanpl Ha 3TOW BKIJIAJIKE MpeIHA3HAYEHBI JIJIs1 BRIOOpA OpUEHTAIINH
CTpPaHUIbI, TEMBI

npe3eHTanuu, odopmieHus (oHa ciaila W ynopsAOYMBaHUS OOBEKTOB
cllamna.

5. llepexoabl. CoaepkUT HEOOXOIUMbIE HACTPOUKHU JIJISi CMEHBI CJIAiJI0B.

6. Aauumanusi. ComepXUT HHCTPYMEHTHI I JOOABJICHUS aHWUMAITMOHHBIX
00BEKTOB U 3BYKOB, 3((EKTOB Mepexo/ia U BEIOOpa BPEMEHHBIX HHTEPBAJIOB.

7. Tloxa3 caaiigoB. ColepXKUT KOMaH/IbI J1JIsI HACTPOMKHU, PETIETUIIMU U TIOKa3a
claig-moy. 371ech TakKe €CTh KOMaHAbl JJIsl 3alIMCH T'0JIOCA, HACTPOUKHU CABOEHHBIX
MOHUTOPOB ¥ U3MEHEHHUSI pa3peIIeHUsT N300PKECHHUS.

8. PenenzupoBanue. Colep>XuUT UHCTPYMEHTHI /I POBEPKU opdorpaduu u
Te3aypyc, a TakXKe CpeJICTBa IepeBojia W HucclienoBanus. Kpome Toro, 31ech BbI
HalijieTe KoMaHAbl JUIs J00aBJICHUS, MPOCMOTpa M OOpaOOTKU KOMMEHTapHEB B
JIOKYMEHTE.

9. Bua. ConepXuT KOMaHJIbl i1 HaCTPOMKHM BHJA pEKHMMa MOKa3a, peKuMa
o0pas1ioB, U3BMEHEHHE MacilTada JOKYMEHTA, JOTIOTHUTEIbHBIC HHCTPYMEHTHI.
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Puc. 1 Oxno mporpammsl PowerPoint

5. [IpakTuyeckoe 3axanue. Co3nars npesenrannio Ha temy: «Iloaroroska
MYJbTUMEIUINHBIX MPe3eHTANNI

Hauatp paboTy 1o cO3/1aHUIO MTPE3eHTAINl HY)KHO C OTKPBITHS IporpamMmbl PowerPoint.
Haxarp kHonky «Ilyck» u BbIOpaTh B KOHTEKCTHOM MeHIo «Microsoft PowerPoint». Ilepen
BaMU nosiBuTcst okHO Microsoft PowerPoint.
PIEREEE ;
IlepBbIii mar mnocine OTKPHITHS - HEOOXOAUMO COXPaHUTh
m‘ Ll i SR MIPE3EHTALMIO. YKa3aTb MECTO, I'/I€ OHA JOJDKHA HAXOAUTHCS, U UMS

[ CoXpaHuTh CBOEH MpPE3CHTAIUH.
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ﬂ J1OKanbHBIA AW K

N rore v 4 m

pOTPaMMBl, 3arpy3uTh
(GOoHBI W3 WHTEpPHETa WIU
ClIeaTh CaMOCTOSTEIBHO.
Bribepure Bkianky
«Auzaitny, BEIOEpUTE
mo0yio Temy. Haxxmure Ha

CTpCIIOUKY, PaCKpOCTCA

ViMA daiina MOArOTOBKa My/bTUMEAMBIAHBIX MPESEHTALMIA OKOIIIKO ¢ TeMaMH. Bo
Tun daiina: [anEHTauMR PowerPoint 97-2003 BKJIaAKax ((I_IBeTa»,
AsTopbl: [umaH Kntouestie cn... [loBaBsTe KOYEEOE CNIOBO «pu¢pTer» BBl  TaKKE
MOXETC U3MCHUTH

f CKpbITb Nanku Cepsuc v | CoxpaHuTb l | ¢ HapameTpel An3anHa

clamja.

Taxxe Bo BkIaake «/{u3aitH» MOKHO M3MEHUTH: «IlapaMeTpsl cTpaHHIbD» (OIS claiifa) u
«OpueHTaIuo cnainay (ars00MHas [[10 YMOTYAHHIO| MITH KHEXKHAS).

RIE9-O |+

Peueravposakine

m [nasHan Bcraeka J Av3aitH ( Mepexoabl AHuMmauma Moka3s cnaigos

ol [P, [ | e Y

MapameTpbl OprexTauma
TD3HWUBl __ CAa3iaa
Tembt

MapameTpbl CTpaHMLbl

QoH [

n Ugeta ~ @
Crwin pona ~
A.a_ |, . Al Wpnpter ~
- ’_ O] 3006k - [ CxpuiTh hoHoBbIE pycyHKNM

IIponenaB naHHbIE MAaHUMYJIALIMU, MOKETE MPUCTYNATh K CO3AAHUIO CIIANAOB IJI HaIIeH

MMPpE3CHTAIUU.

[Ipu OTKpBITHH JOKYMEHTA NEPBBIN CIIal] y Bac y’e rOTOB, OOBIYHO 3TO TUTYJIbHBINA CIaNI.

3aIl0JIHUM €r0 TEKCTOM.

[IlenKkHUTE MBILIKOM B paMKy «3arojIoBOK Cllaiifja», y Bac MOSIBUTCSI KypcoOp, M BbI CMOXKETE
HaOpaTh Ha3BaHHUe cBOel npe3eHTalmu: «[1oAroToBKa MylIbTUMETUINHBIX TPE3CHTALIHIY.
[lenkaure MbIKoOH B paMKy «I[loa3aronoBok criaiia» v BBEAUTE JaHHBIE O ceOe (T.€. KTO

BBITIOJTHSET Mpe3eHTaIuio). OTpe1akTUpyHTe TEKCT.
Bosnukaet Bompoc: kKak ke 100aBUTh 00JaCTh IS
JOTOTHUTENILHOIO TEKCTA?

o ————————————————————————
Bi

Bcraska | Avzaiin Mepexoab! ArvMauvA noxazcﬁaﬁgos Peueraynanaie

YA
@ i @ I ‘ E ‘ e [
e = (23 ) B 155 €
0v|rypn| SmartArt Avarpamma | Tvnepccsinka [edicreve || Hagmuce K nowtumyabl WordArt Aarau Hi

v BpemA o
Cebinkn ‘ Tekcr

Jtukka  Chumok  Qotoansbom

W306paxerna

ypa x

Wnnoctpaummn

Hagnuco

Bcraska Haanucy B A0kyMeHT anbo
A0BaBNekye TEKCTa K BbIAENEHHON Gurype.

MoprotoBKa
MYNbTUMEOUAHDBIX NPEe3eHTaLui

BbinonxHun:
MNpenogasaTtenb MHGOPMaTUKK
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Haxmure Ha BkIaaky «BcraBka», BeIOCpUTE KHOMKY «HAJIMWCHY W IIEIKHUTE JIEBOU
KHOIIKOW MBIIIM Ha Claijie TaM, TJe XOTUTe M00aBUTh TeKCT. [losBUTCS 00s1acTh, B HEW Kypcop.
Teneps BbI MOKeTe HaOpaTh HYXHBIM BaM TeKCT. OTpenakTUpOBaTh TEKCT U OTHOPMATHPOBATH
obyacTh TekcTa. Ham nepBbIii ciaii ToTOB.

[Ipuctynum KO BTOpOMY ClIaiy.

Ha nentre Bo Bkiaake «[naBHas» HaxMuTe Ha cTpenodky «Co3mare crhaia»y, B
MOSIBUBIIEMCSI OKHE BBIOEPUTE THII ClIaiIa «IBa OOBEKTay.

B Bameii npezeHTanuy MosBUTCS BTOPOH CIIaii.

[Ipu BBIOOpPE OMHOrO M3 3HAYKOB BBl MOJXKETE PACIOJOXKUTH Ha Cjaiae: TaOiuILy,

23 o -

3ar|:|_ﬂ D BD]{ cn aﬁﬂa @ Fnaexan l Bcraska Au3ain MNepexogbl AHMManKrR
5 = 2 =l s @
- : A 8RS ST

. TekcT cnanaa BCTaEmTe (é i | KL 9 S abe M- Az | A :

Eybhepobm. & | Tema Office

Ta6nuua Juarpamma SmartArt

i .-J EEE| ._J

Pucynok Kaprtunka Buneo

B TumyabHblid crailg  3aronosock v oBbekT  3aron0BOK pa3gena

: : D o Tl ™ T
.................................................. PSP [y i e B gy i et

Nea obbexra CpaskeHme TonbkD 3aroN0B0K

IuarpaMMmy, pucyHok SmartArt, BCTaBUTh PUCYHOK | |[ | [—
u3 ¢aiina, 100aBUTh KapTUHKY U3 KOJUIEKIMHU odrca oo E

nJIn BCTaBUTBh BUJICO.

MycToi caaig OEbexT € nognvcake PucyHok ©
noAnnCE K

Ilpy HaxkaTMM KJIABHILEH MBIIIA HA «TEKCT
CJaii1a» BBl MOXKETE MPOCTO JOOABUTH TEKCT. 15 Avbavpomars amasneskbie crafias

vl

% Caaligbl M3 CTPYKTYPLI...

T T el
| =] [oaTopHoe MCNONL30BAHME CRARG08...

B neBoii yactu BeIOEpHUTE BCTaBKY «pHCYHKa |Crailwml

u3 (bafma», BaM OTKpOCTCA OKHO, I'I€¢ Ha CBOCM
KOMIILKOTCPE BBI MOIKCTC HaWTH KapTUHKY, KOTOpas BaM HCO6XOI[I/IM3, n BBI6paTB cc. KapTI/IHKa
INOABHUTCA Ha cnafme, I'I€ Bbl CMOXCTC €€ MaCIJ_ITa6I/Ip0BaTL U nepeMeniaTs 1mo cnaﬁny.

B npaBoﬁ YaCTu HAXMHUTEC Ha «TCKCT

cjlaia» W BBEOWUTE BEICKA3bIBaHUE: «Yda

3aroNn0BOK C/lanaa Ipyrux, Mbl yuuMmcs camu...» (JI. Cenexka).

et L OTpelakTUPYITE TEKCT: U3MEHUTE pasMep,
IBET, BbIpaBHUBAHHE. [TepemectuTe
o0nacTe TeKcTa, KyJda Obl BBl XOTEINH.
[Tpumepro BoT Tak. (3ameuanue: o0nacTh
TEKCTa «3arojI0BOK Claijia» Mpu MPOCMOTpe
NPe3eHTAllMM BUJEH HE Oy/eH, HO, €CII OH

BaM MEIIacT, €ro MOXHO YAQINTD.

Haxwmurte Ha rpanuily o0gacTv U HaXKMUTE
«Yua ApYyrux, Mbl YYMMCA CAMM...»

(/1. Cenexa) KHOTIKY «delete» Ha ki1aBuaType.)
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Tperuii cnaiin. Ha nenre Bo Bkitagke «l'ymaBHas» HaXMuTe Ha cTpeniouky «Co3naTe claiiy, B
MOSIBUBIIEMCSI OKHE BBIOCPHUTE THII ClIalia «3aroJIOBOK U O0OBEKT.

B obOmacte «3aromoBok  crmaiiia» BHECTH TEKCT: Pezyromamvl  npogheccuonanvhol
oesmenvbHoCmu neoazozd.

B o6nacti 00BEKTOB BBIOpaTh 3HAYOK «TalNMIIa», B TMOSBHBIIEMCS OKHE BHECTHU YHUCIIO
cTOJIONOB U CTPOK: 4 1 4. I HaxkMuTe KHOMKY «OK». Y Bac MOSBUTCS TaOIHIIA.

PesynsTaThl NnpogeccMoOHaNbHON PesyneTaTel npodeccnoHanbHOMU
Q
AEeATeNbHOCT Negarora AeATebHOCTY Nedarora
* TeKct craidna pynna | Cpegumi  HauectBO Yenesaemoctb |
Gan SHaHMW
N g M-11
[u] ~‘! Brraeka Tabavuel ? ES
3 ———————— M-12
=18 Yucno cronbups: |4 lﬁl
Yucno CTpoK: 4 |_%| P-13
& [ o || omem |

- ————

OtdopmatupyiiTe Tabnuiy (M3MEHUTE HIUPUHY CTPOK U CTOJOLIOB, pa3Mep caMOi TabIUIbL,
UCIIOJIB3YS TPaHUIIbI TAOIUIIBI). 3aNIOTHUTE STUCHKU, KaK Ha PHUCYHKE.
YerBepThiii cnaiin. Ha nenre Bo Bkiagke «['naBHas» HaxkMuTe Ha cTpenouky «Co3narh
ClIali1», B MOSIBUBLIEMCSI OKHE BHIOEPUTE THUII ciaiiia «3aroJoBOK U 0OOBEKT.
B o6nacte «3aronoBok cnmaiia» BHeCTH TeKCT: KOIMYEeCTBO MOCTYMUBIIUX CTYACHTOB

B oOmacth  00OBEKTOB
o & ) BEIOpAThH 3HAYOK

* TekcT cnanga
«auarpammay, B
- MOSIBUBIIEMCS OKHE
) l A —J_nlil & BBIOpaTh TOT BUJ
Bcraeka guarpammel ? S o
JuarpaMMbl, KOTOPBIA Bam
£3 Wsbnows | | [ucrornamma ~1{| HyxkeH. M HaxaThb KHOIKY
o ] g | 18R] 5] o) 85 (193] | <o
lex  rpagu Smd | Ha  Bamem  cnaiine
@ Kpyrosas
| MOSIBUTCA ~ AuarpaMma, a
! E Nuneivaras A
P TaKKe OTKpOeTcs
I M ﬁ‘ ﬁ M ! ”Q JOTOJIHUTENbHOE OKHO
Tril T 1L ~||| Microsoft Excel.
[anaanenue WwabnoHaMu... ] [ CrenaTb CTaHgapTHON ] [ OK ] [ OTMeHa ]

B HCM BBl MOYKCTE W3MEHHUTh: KOJMYECTBO CTOJIOOB U CTPOK JIJIsl BBEICHUS TAHHBIX, BHECTH
HY>KHBIM BaM TE€KCT U U3MepHUTeNbHbIe AaHHble. [Ipu n3menenun tadbmunel B okHe Microsoft Excel,
OyIeTr U3MEeHSAThCS Balla AuarpaMMa. Beenurte gaHHbIe, Kak MpeasiaraeTcs Ha pUCYHKe (cieBa), U
MIOCMOTpPHUTE, TIOJTYYUTCS JIM y Bac AMarpaMma (Crpana).
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10 8 6 4 2 0 2 4 ) 8 10 12|

XTTRAR o (L= Anarpa SRR

m]mlpaa|®o|lﬂa||lﬂae = BB 2R

= ‘ ] Konnuecrso no MABLUKMX EHTOB
E"‘lil‘ * (la]| (=] ‘\°’°H,AJ'%‘ =Y i
BcrasuTh WpndT Bt.lpaal-wmal-me1 Yucno | Ctmam | 8|
% g = = = Konuuecreo crygeHros
|Bydepobm.. =
D5 - & £ | =
> | A | R | c I D I =
14 Konunuecri§Pnig 2 PAan 3 % S NOneICCD CTApeTT
2] 2013 | 350 2,4 2
3 2014 400 4,4 2
4 2015 45 1,8 3
5 |Ramomopaaat AT 2,8 5 =
I 1~
4 <« » | Aucrl S¥3 7 [T« m ] » [1]
rotoso | '.@]- 100% (=) 0 () .

Ecnu BBl BHEcnu Bce JaHHBIE, BBl MOXKETE 3aKpbhITh OKHO Microsoft Excel (ero moxHO
BbI3BaTh OOpaTHO, €CIM OHO BaM MOHANOOHWTCs). i M3MEHEHUs Kakux-Tu00 MapamMeTpoB
JqUarpaMMbl HOKMUTE B OOJIACTH JAMArpaMMbl MPaBOW KHOIKOW MBIIIM U B TOSBUBIIEMCS MEHIO
BbIOEpUTE HEOOXOUMBII BaM IYHKT.

[Ipu BBIZENEHNH CaMOil AMAarpaMMbl U HAXXATHUS MPABOW KHOIKMA MBIIIN MOSBUTCS JPYroe
KOHTEKCTHOE MEHIO, B KOTOPOM MO>KHO M3MEHHUTH CaM BHUJI JTHArPaMMBI.

Konnuecreo mp,ell-lms ) I Jé Bripe3aTth
- ~ A" A7 |Pra "Konuuec - By [ konuposars
MEEEEA-D-F- ({3, MapameTpbi BETABKM:
¥aanuTe
&4 BoorakoewTe crans
| filfi  VamervTh Tvn gvarpammbl 4nA pAga..

20| =
- l M3IMEHWTE AaHHLIE...

[ | Noeopor ofbemEoi dknypel..

M3KEHUTE THA AWarpakMel._

ES)> f

M3KMEHNTE AaHHbIE..

| JoBaBMTE NOAMKMCK 43 HHBIX

MoBopoT obbEMBEOR GKNYph...

|
Aobagure AMHAK TPERAE... [ R
i L [pynnKpoBaTh I
| 2 QopmaT pRga JaHHblx..
'-I_:_IJ Ha nepeaHvid nnax | k
@Y Ha zagnwi mak | »
Takxe MOKHO HCIIOJIb30BaTh AJI1 USMCHCHUA OUarpaMMbl COXpaHnTE Kak PUCYHOK...

nenty. Korja BeiOpana o0macTh 1uarpaMMel.

i

DopmaT ofnacTK AMarpammal...

=
e ———_—— B
nasHan Bcraska Av3ait Mepexoabl AHMMaUVA Moka3s cnaiaos PeueH3anpoBanve KokcTpykTop Maker Qopmar | a
h Y - = -
i W = & U l i

W3amenvmb Tvn CoxpabuTe | CTpoka/ctonbeu Beibpate WM3amenume OBGrOEMTH 3Kkcnpecc-MakeT I . ‘ I .
-
Tun [farrble MakeTbl gnarpamm CTunm grarpamm

Aviarpammbl - kak wabnon A3HHbIE  AaHHble  AaHHble

He 3a0b1BaiiTe coxpaHsaTh CBOM JOKYMEHT - TTaHEh OBICTPOTO JIOCTYIIA.

IGIOCZECE |
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[Tateiii cnaiin. Ha nente Bo Bkiagke «l JaBHas» HaXMUTE Ha CTpenouky «Co3aaTh ciailay,

B NIOSIBUBIIIEMCSI OKHE BbIOepHTE THII ciiaiia « ToIbKO 3ar0JIOBOKY.

B o0iacTe 3aronoBka cnaﬁz[a BHecHUTe TekcT: Cxema N3YUYCHUA I/IH(bOpMaTI/IKI/I.

ITycToit
00BEKTOB.

cnaﬁz[ HaM HYXCEH IJI1 BCTaBKH

Hanpumep, eciau Bam HY)XHO CO3/1aTh CXEMY, TO
OJIMH W3 BapUAHTOB, KaK 3TO CHAeNaTh, - UCIOJIb30BATh

(GUryphI.

Ha nenre BbiOepute BkIanky «BcraBkay, nanee
- «@urypsl», BEIOEpHUTE HYXKHYIO BaM QUTYpY.
[lepeBeaute MBIIIKY Ha Ball ciaiija (B TO MeCTO,

IJIc BaM HYXXHO BCTaBUTb OOBEKT), 3aKMHTE JIEBYIO

KHOIIKY MBI U HBHFaﬁTe ee. Bl YBUIUTC Ball

06’I)GKT, M IIOKa OH HC IOJIYYHUTCHI TCX pasMCPOB, KaKHUC

HY)KHBI BaM, MBIIIKY He oTmyckaite. Jlubo mpocto
LICJIKHUTE JIEBOM MBIIIKOW Ha claije, a MoToM, YXke

HCIIOJIb3YA I'PAHUIIBL 06'beKTa, W3MEHSIHUTE ero.

Z[J'ISI H3MEHEHHUSI 00BEKTA TaKKe MOXCETC, Ha’)KaB

Bcraeka Avaaiin MNepexoabl Arrmaumn Nokaz
KapTuHka L—L—\P ‘ ‘_ﬁ Py
© L
Chumok ~ % ﬂ‘ e A
Curypel | martArt Dwarpamma | Tvnepcceinea Deic
DoToanebom T - |
JAHEHNA ’ Mocngnuua uenanL30BAHHLIE GUIYPLI |:|
X BE~NNOODALL S G
- (IR ¢
] LIETT
R NNSNTLTLL T ARG G s
= MpAMeyroasHUK
G N A I O [

QcHOBHBIE GUIYPBI
o BOAMNITOAOCTGOOO®
a ®oo0Or Ly ooaa
O0@adO e D™
& (laxC 147

- DUrypHbie CTPENKn

DA CRUFLPRI D
& QR D [REd Al
R Tdra

[~]

Ha HEro HpaBOfI KHOITKOH M B ITOSBUBIIEMCS KOHTEKCTHOM MEHIO BI)I6paB HY)KHBIﬁ BaM ITYHKT.

N00aBUTH TEKCT B OOBEKT, H3MEHUTH €0 pa3Mep M MOJIOKEHHUE, a Takxke Gpopmar Gurypsl (pazmep,
[[BET 3aJIMBKU U KOHTYpa, (hopMaT 00beMHON (GPUTYPHI U T.1I.).

Bolpe3aTth

Eonwpoeats

(8 &7 o<

MNapameTpel BCTABKM:

ENE

HMamerrTe TeRCT

HauaTk M3MeHeHKe y3N08

Ha nepegxwia mnas

|
Ha 3agHmit mnan | »

® o o is W[

Haasauwb anypoii no yMonua D

+0O~
=

Paamep W NoAOHEHME...

Dopmat dKErypel...

r@

®opmat duryps! ? X
. - _
[
l 3anuska l 3anveka
UseT nuHuM © HetzanuBin
T A @ CnnowHas zanuBia
(@) CpapueHTHan 3anuska
Tehb v2
(©) Pucyrox unu TexcTypa
OTpaxehve @) YsopHasn zanuBka
CBeueHke W CrNaXmuBaHme © 3anuska doHa
UseT 3anuBin
dopMaT obveMHOM durypbl
MosopoT obveMHO#M durypbl User:
Hacrpoiika prcyHia [pospaurocTs: U
LiseT pucyHka
XypoxecTeeHHble adhdekTbl
Obpezka
Pasmep
MonoxeHue
Hagnico
3amewarowwmii Tekct
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Hcnonb3ys BCTaBKy 00BbEKTOB, CO3/IalTe CXEMY, IPEITI0KEHHYIO Ha Ciaie.

Tenepp paBaliTe NPOCMOTPUM, YTO Yy Hac
Cxema usyyeHuna MHpopmaTtuKa TIOJTY9HIIOCh.

Ha nente BoiOpath Brinaaky «llokas crnaitmoB» u

BBIOpAaTh OAWH W3 CIOCOOOB MPOCMOTpA WIH

e G
®
HaXkaTh KJaBuily F5 Ha kinaBuatype.

v " s
CHUCTEMHBIN " Onepauponnan
CHCTEMWa
610K

Npuxnagnee
NporpaMMs!

== [@ LUmpoxoBewaTensHbii nokas cnaigos GS’? Hacrpoiika Bpemern

Hacrpoiika

HauaTb nokas cnaigos |

He 3a0yapTe COXpaHUTH CBOIO IPE3EHTALHIO.

Buumanmue! Ilocne co3manus mpe3eHTanmmu U ee 0GOpMIICHHS, HEOOXOIUMO
OTPENETUPOBATh €€ MOKAa3 U CBOE BHICTYIUICHUE, MPOBEPUTH, KaK OYy/IE€T BBITJISACTh
Ipe3eHTalus B 1IEeJIOM (Ha MPOEKIIMOHHOM 3KPaHEe), HACKOJIbKO OBICTPO M aJIEKBATHO
OHAa BOCHPHHUMAETCS W3 Pa3HbIX MECT ayJuTOPUH, IPU pPa3HOM OCBEIICHUH,
IIYMOBOM  COINPOBOXKJIEHUU, B OOCTAaHOBKE, MAaKCHUMAJIbHO MPHUOJIMKEHHON K
pealbHBIM YCIOBUSM BBICTYILICHHUS.

Cnucok McIoJIb30BaHHOM JIUTEPATYPbI

1. Owmenvuenko, B. II. MHpopMannoHHBIE TEXHOJOTUH B MNPOPECCUOHATBHON
nestenbHocTH © mpakTukyM / B. II. Omenbuenko, A. A. JlemugoBa. - Mocksa :
['S0OTAP-Menua, 2021. - 432 c. - ISBN 978-5-9704-6238-6. - TekcCT : JIeKTpOHHBIH
2. // ObC "KoncynbTant cTyaeHTa" : [caiit]. - URL

https://www.studentlibrary.ru/book/ISBN9785970462386.html (nata obpamenus: 01.10.2022). - Pexum
JIOCTYIIA : 0 TIO/IITHCKE.
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